Utah Public Health Association

Position Description

Title:
Internet Committee Chair

Updated:  8/19/2009 

Length of Term:  
At Will 


Bylaw References: 


Policy References:

________________________________________________________________________

Position Resources:

UPHA Email address:  (personal email address)
APHA Resources:  Affiliates Online Community - http://affiliates.apha.org
Association Level Responsibilities:


__  Officer


__  Board of Directors


__  Leader of Management Unit


Related Management Units:
Communication

Related Committees:

Internet

Related UPHA Web Sites:
www.upha.org/members/secure/committees/internet.html






__________________________________________________________________________________________

Position Summary:

This position performs web site management functions for the Association.  The person assists the Board of Directors in managing the Associations main site, and Committees in managing individual committee sites.  
__________________________________________________________________________________________

Duties and Responsibilities:

1. Provide publishing and technical support and assistance for the Association web site. 

2. Assist Officers, the Board and other Committees in their roles as Content Mangers of the Association web site.

3. Train Association members, Board of Directors and Committees on how the Association Web site is structured, how web content is managed and how to have content published.

4. Work with the Internet Service Provider on technical issues related to the site.

5. Plan for future enhancements of the site and other online resources and, improve the web site by planning, redesigning, and launching a new web site and resources every three years.

6. Review web site usage reports and give quarterly reports to the Board of Directors.

7. Prepare a budget for the Association web site, including revenue and the cost of the hosting and renewing the registered www.upha.org Domain Name.

8. Prepare presentations on a regular basis on how the web can help the Association fulfill its mission and enhance events and news distribution.

9. Train all Committee Chairs on how to publish individual committee web site information if they want to publish content.
10. Keep the Association web site up-to-date, including news, events, turnover in Officers, Board members and Committee Chairs, awards, etc.

__________________________________________________________________________________________

Committee Chair Expectations

1. Commitment of time:

· Organize and participate in Committee meetings regularly
· Participate in Management Unit meetings regularly
· Support special events

· Stay informed on issues, read materials

2. Hold each other and ourselves accountable for the mission, financial viability and effectiveness of the organization.

3. Develop sustainable resources.

· Make a personal financial commitment at the appropriate level

· Help develop resources in one or more of the following ways:

· Seek financial resources from individuals, foundations, corporations

· Suggest people, corporations, provide contacts

· Network with other organizations who give might support

· Seek gifts in kind

4. Be an ambassador and advocate.
· Contact, write to local media when appropriate. 
· Get acquainted with legislators, policy makers on local, state, national levels.
5. Engage in Committee self-assessment, project assessment annually.

6. Support the Board of Directors and staff.

7. Avoid conflict of interest and other unethical behavior and sign the Conflict of Interest form.

8. Support Committee and Board of Directors decisions, and treat these matters confidentially.

9. Look for strategic alliances, entrepreneurial ways, collaborations.
10. Celebrate successes; enjoy the challenge of the task!
